Sarah’s Inn is a community-based non-profit organization whose mission is to improve the lives of those affected by domestic violence and to break the cycle of violence for future generations

Looking for a great nonprofit organization with a strong community presence? You have found the right place
at Sarah’s Inn. Work with an organization that prioritizes staff development and work-life balance. Join our
team of caring, knowledgeable, and passionate professionals who are dedicated to the mission of ending
domestic violence.

Sarah’s Inn offers competitive pay and benefits, including a flexible one-day per week remote work day, paid
time off (25 days of vacation and sick time), 10 paid holidays per year, a Flexible Spending Account, a
retirement plan, and robust health insurance plans (90% covered by the agency for individual coverage, 30%
covered by agency for spouse/family coverage). The agency also provides a $35.00 monthly cell/tech
reimbursement and mileage/parking reimbursement. 100% agency paid short-term and long-term disability and a $35,000 life insurance policy. Voluntary dental, vision and additional life insurance plans available.


Job Title: Prevention Educator			   Department: Prevention

Reports To:  Prevention Program Supervisor	   FLSA status: Non-Exempt/Full-Time

Salary Range: $42,000 - $47,000 annually
	
Position Summary: Implement and evaluate Sarah’s Inn’s Together Strong Project prevention curricula for elementary, middle and high schools, providing workshops for youth, parents, school faculty and community partners. The Together Strong Project is on the cutting-edge of prevention efforts in the state of Illinois.  This position will work collaboratively with Sarah’s Inn’s Prevention team members and the agency Directors, and will provide opportunities to advance the agency’s prevention initiatives and programming to ensure adolescents develop healthy attitudes about themselves and their relationships.
	     

Essential Duties and Responsibilities. If invited for an interview, a full job description will be provided.

Implement violence prevention programming:
· In accordance with the prevention program plan, facilitate the agency’s Together Strong Project prevention programming at elementary, middle and high schools throughout the school year. The goal of this program is to educate and engage youth so that they will pursue non-violence and cultivate healthy relationships throughout their lives. All of our prevention programming aligns with the Illinois Social and Emotional Learning (SEL) standards, and promotes anti-bullying and healthy relationship development.
· Assist Prevention Program Supervisor with the evaluation of programming annually to report achievements and amend the program plans, as necessary, to ensure fidelity.  
· Update data tracking database for prevention programming; collect and maintain evaluation records, and track student demographics.
· Assist Prevention Program Supervisor to develop and revise prevention curricula and corresponding outreach and promotional materials; incorporate new research findings and current events, as appropriate, and utilize program data and feedback to inform ongoing implementation of program goals and objectives.  
· Maintain positive and cooperative relationships with existing partners, and assist with ongoing outreach to new community and school partners in order to expand the reach of programming.
· Coordinate Youth Committee; maintain communication and organization of 8 – 12 adolescent volunteers; prepare for and facilitate evening meetings twice a month; recruit and interview new student participants, as necessary.
· Provide basic support and resource referrals, as appropriate, to youth, families and school and community professionals. 
· Meet regularly with the Prevention team to plan and collaborate to ensure effective and efficient development and implementation of the agency’s prevention programming.
· Utilize staff and volunteer resources in the successful execution of program plans. 
· Collaborate with Prevention Program Supervisor and Executive Director to ensure program plans effectively utilize financial and human resources and reflect the mission and vision of agency.

Build and enhance community relationships. 
1. Represent the organization with professionalism at community meetings and events, and demonstrate diplomacy and tact in all interactions with various system representatives and community partners.
1. Participate and provide leadership on various external committees, task forces, and councils as assigned. 
1. Collaborate with other community and county agencies on behalf of the clients we serve. 
1. Develop and maintain partnerships with community programs that are in line with the mission of Sarah’s Inn. 

Educate community members and professionals about domestic violence and Sarah’s Inn services. 
1. Provide community education presentations and professional trainings.
1. Participate in community awareness events.
1. Provide internal training to staff, volunteers, and interns, including assisting the Prevention Program Supervisor in training prevention program interns.

Participate in the on-call rotation for crisis line in order to support crisis line volunteers and clients (if exempt/full-time).
· Provide back-up support using the on-call phone for the crisis line off hours (evenings, nights, and weekends) for a week-long shift. Position could have up to 4 week-long shifts a year. 
· Ensure support of volunteers who are on the line. Providing coverage if needed, answering questions, providing guidance, and taking over when clients are in need of support only staff can approve (hotel stays, transportation, food, etc.).
· Texting shift reminders to the volunteers who are scheduled. 
· When on-call, responsible for responding to text line requests. The text line is directly linked to the on-call phone. 
· Provide prompt feedback about concerns or successes during the on-call shift to the Volunteer and In-Kind Coordinator. 
· Responsible for understanding and implementing the on-call and financial assistance procedures including awareness of technology used and troubleshooting as needed. 

Supervisor Responsibilities:
This position has no staff supervisory responsibilities.  

Qualifications: 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience:                  			
· A Bachelor’s Degree in Education, Social Work, Psychology, Women and Gender Studies, Public Health and/or a related field.
· Minimum of 2 years of experience. 
· Demonstrated ability to develop training and presentation materials.
· Experience working with youth, facilitating youth groups, and/or classroom management/teaching experience preferred.
· Proficiency in Microsoft Office Suite preferred: Word, Excel and Publisher.
· Completion of Domestic Violence Advocacy training preferred; 40-hour training is required within one year of employment.

Knowledge and Skills:
· [bookmark: P15_1802]An organized self-starter who has the enthusiasm, drive, and willingness to be innovative.  
· Strong organizational, planning, and project management skills; ability to prioritize and handle a variety of tasks. 
· Bilingual in Spanish, preferred but not required.
· High degree of flexibility and the ability to problem solve and make decisions individually and /or within a team, in order to achieve organizational objectives.
· Excellent judgment, an ability to exercise discretion and tact in difficult or confidential situations and an ability to project a positive, professional image to the public.
· Ability to communicate articulately and interact comfortably and effectively with staff and community partners.
· Excellent communication and presentation skills; ability to work with both youth and adults in a variety of settings with a commitment to and experience in working with people from diverse cultural, ethnic, and socio-economic backgrounds and lifestyles.
· Knowledge of domestic violence landscape, including issues related to women and youth preferred.

Sarah’s Inn is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, ethnicity, religion, sexual orientation, veteran status, national origin, or disability.  EOE/M/F/D/V
[bookmark: _GoBack]Interested Candidates should submit cover letter and resume to employment@sarahsinn.org – Indicate “Applying Prevention Educator Position” in the Subject Line.  
